Fall BEDS Staff Collection Navigation Guide

Navigation Instructions
Overview

The purpose of this reference guide is to demonstrate the basic navigation of
the Fall BEDS Staff Application.

Objectives

The following objectives apply to this training.
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Accessing the Portal

1. Before you begin

1.1. You need a User ID and Password

1.2. You need to use either Internet Explorer or Firefox if you are using a
MAC.
1.2.1. There are technical issues if using Safari

1.3. You need either building or district level update rights
1.3.1. This can be obtained from the district person in charge of the security

application on EDINFO.

1.4. Access the Department’s secure website

1.5. Open your web browser (Internet Explorer or Firefox)

1.6. The URL is https://www.edinfo.state.ia.us

1.7. Enter your User ID and Password and then click the Submit button.

: 54

lowa Department of Education

IDOE Web Application Server

0‘“ This Site Is Secured By Encryption

DO NOT USE YOUR REFRESH, BACK, OR FORWARD
BROWSER BUTTONS WHILE USING THIS WEBSITE!
Please enter a Lagin [D/Password
and click on the submit button

Login D ‘

Password I:I

If you have fargotten your password, please enter your email address in the Login ID field and click on the Forgol Password button,

Forgot Passward
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Enter the Application

2. The Application Menu will appear.
2.1. Select Fall BEDS Staff from the list of available applications from the
Application Menu.
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2.2. You will be on the Fall BEDS Staff Collection Home page.

lowa Department of Education \ { ' et
Fall BEDS Staff Collection ™~ - == y

J1OWA. Education Essentials for Tomorr.ow. Today.

District/Staff Import/Export Errors/Omissions Mentoring Certification District Contact FAQ

Page Help (3 Contact Us (2
District:  Schoal: Timeoutin 12 min 58 == Exit Fall BEDS (£}
Welcome to Fall BEDS Staff Collection

Wweve redesigned the Fall BEDS application to make it easier for vou to update your District's staff data this year. We are slso collecting all staffthis year, so you will be
reporting your non-licensed staff by individual through this application. The non-licensed staff and teacher FTE farm, a3 you knew therm, will no longer exist.

Known Issuas

= When using a Mac, please use the FireFox browser. The Safari browser d
tested using FireFox on a Mac with no issues.
= The content for the Instruction and Help pages is not complete.

There is important information
regarding changes, issues we may be
having, and vendor status on this page.

What's New:

s of the

The District Contact page has been added to allow for as many contacts as vou
top adrminstratar in the district

“ou can upload salaries only. Youwill have the option to export vour salary data into an excel spreadsheet, make the changes you need to make, save the file as
tah delimited and importthe file. The option can be found on the ImpofExport tab.

Weve added atip tool to the application. Ifyou hover over the field names on the demographic record and the salary page, a definition will pop up. This definition
will rermain visible for as long as you are hovering over the field name.

weve added atimer to letyou know how much time you have before the application times out. The application times our after 20 minutes.

We plan on providing video clips embedded on each page as away to help you navigate around the application. You can access these by navigating to the page
and clicking on the Page Help button in the upper right hand carner.

There iz a list of topics atthe top of the FAQ page that will link to the specific questions.

There are save and return buttons at the top and bottorm of the add staff pages

You can display up to 100 records at a time

Highlights

“ou now have several options for entering yvour staff data:

Option 1 - startwith last year's data fwe've already copied it over for you - minus lastyear's salaries) and modifiy it with this year's changes.

Option 2 - start with last year's data fwe've already copied it over for you - minus lastyear's salaries), modify what's here and use an exdract from your HR systern to
impaortthe Mon-Licensed staff. This is assuming your HR vendor has provided you with this option

COption 3 - import data into Fall BED'S using an extract from your HR systern, ifyour HR vendor has provided you with this option.

Ciption 4 - stard with last year's data. Modify the demographic and assignment data. Add new staff. Delete staff no longer with the district. Export the salary data.
Wark with the file offline and upload the salary and benefit information.

Vendor Notes

The following vendors are working on an export of data in a format that can be imported into Fall BEDS:

= Marcia Brenner Associates - CIMS/Alio - Planning Stage

= SunGard Public Sector (IFAS, eFinance Plus) - Developrment Stage
- Anticipated Release - Late July

Software Unlimited - Development Stage
- Anticipated Release - Late May

Hartis School Solutions - Data Team - Planning Stage.

windsor Managerment Group - Infinite¥ision - Flanning Stage

GrantWood AEA - PostPlanning Stage

CrossPointe Schools Online - Development Stage

Ifthere are other HR software vendors that are not listed, please contact Marlene Dorenkarmp at marlens.dorenkamp@iowa.gov or §15-281-5507.
Help Link

The following links do not display complete instructions. The pages are still under development.
Mavigation Instructions - In Progress

Reference Manual - Under reconstruction
FAQ - In Progress

Getting Started

Towork with last vear's data, select the District/Staff Tab ahove and make changes. To import data, select the Import/Export Tab above.
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Keys to Navigating the Application

Common navigation for all pages

3. Top of each page has navigation tabs
3.1.1. Links
3.1.1.1. If you need to contact one of us, click on the Contact Us link
3.1.1.2. If you want to exit the application, click the Exit Fall BEDS
link

3.2. Bottom of each page has navigation links.

3.3. Home Page specific navigation - There are help links at the bottom of the
content area.
3.3.1. Navigation Instructions
3.3.2. Link to the Reference Manual
3.3.3. Link to the FAQ Page

3.4. Home Page specific navigation - Links to get you started
3.4.1. If you are working with last year’s data
3.4.2. If you are working with an extract from your HR/Finance system.
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3 - Navigation Tabs

lowa Department of Education } I'| Hm‘ ’ 3.1.1.1 - DE Contact Info
Fhd S J

Eall BE"Z = enecuon ~ — ~ S—
S . = IOWA. Education Essentials for Tomwas..

District/Staff Import/Export Errors/Omissions Mentoring Certification District Contact

Page Help (23 Contact Us 23
School: Timeoutin 12 min 58 sec  Exit Fall BEDS i

Welcome to Fall BED

We've redesigned the Fall BEDS application to make it easier for you to update your District's staff data this year. We are also collecting all sty
reparting your non-licensed staff by individual through this application. The non-licensed staff and teacher FTE farm, 25 vou knew thern, will n

3.1.1.2 - Exit the Application

Known Issues

= Whenusing 3 Mac, please use the FireFox broweser. The Safar browser does not display the pop-up forms on the Staff Detall page. The application has been
tested using FireFox on a Mac with no issues.
= The contentfor the Instruction and Help pages is not cormplete.

What's New:

The District Contact page has been added to allow for as many contacts as vouwish, Ifno contacts are specified, the defaultwill be to use the emall address ofthe
top adminstrator in the district.

You can upload salaries only. You will have the option to export your salary data into an excel spreadsheet, make the changes you need to make, save the file as
tah delimited and import the file. The option can be found on the ImportExport tab

Wieve added a tip tool to the application. Ifyou hover over the field narmes on the dernographic recard and the salary page, a definition will pop up. This definition
will remain visible for as long as you are hovering over the field name

Wieve added a tirmer to let you know how much tirne vou have before the application times out The application tirmes our after 20 minutes.

We plan on providing video clips embedded on each page as a way to help yvou navigate around the application. ¥ou can access these by navigating to the page
and clicking on the Page Help buttan in the upper right hand carner.

There is a listoftopics atthe top of the FAG page that will link to the specific questions

There are save and return buttons at the top and bottorn ofthe add staff pages

oo can display up to 100 records at 3 tirme.

Highlights
You now have several options far entering your staff data:

= Option 1 - startwith last year's data twe've already copied it aver foryou - minus lastyear's salaries) and modifly itwith this year's changes.

= Option 2 - start with last year's data fwe've already copied it aver for you - minus lastyear's salaries), modify what's here and use an extract from your HR systern ta
importthe Mon-Licensed staff. This is assuming your HR vendor has provided you with this option

Option 3 - impart data into Fall BEDS using an exdract frarm your HR systern, ifyour HR vendor has provided you with this option

Option 4 - start with lastvears data. Modify the dernographic and assignment data. Add new staff. Delete staff no longer with the disttict. Exportthe salary data.
Wiork with the file offine and upload the salary and benefit information.

Vendor Notes

The following vendors are working on an export of data in a format that can ke imported into Fall BEDS:

= Marcia Brenner Associates - CIMSiAlo - Planning Stage

= SunGard Public Sector (IFAS, eFinance Plus) - Development Stage
- Anticipated Release - Late July

= Software Unlimited - Development Stage

d Release - Late May

lutions - Data Tearm - Planning Stage.

gement Group - InfiniteVision - Planning Stage

o AEA - Post Planning Stage

Schools Online - Development Stage

3.2 - Navigation Links

oftware vendors that are not listed, please contact Marlene Dorenkamp at marlene.dorenkamp@iows.gov or 515-281-5507.

3.3.1 - Navigation

Instrictions

3.3.2 - Reference Manual

T.3.3 - Link to FAQ’s

\& District/Staff Tab above and make changes. To irmport data, select the ImportExport Tab above.

FAC - In Progre

Getting Started

To work with last year's data, selec

Horme |

3.4.1 - Working
with last year’s
data

3.4.2- Working with
vendor generated file
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Application Features
Import/Export

4. Click on the Import/Export tab or the Import/Export link.

lowa Department of Education

Fall BEDS Staff Collection &

JTOWA. Education Essentials for Tomorr.ow. Today.-

District/Staff Import/Export | Errors/Omissions Mentoring Certification District Contact FAQ

Page Help {3 Contact Us ()
District:  School: Timeoutin 12 min 58 sec  Exit Fall BEDS (0

aff Collection

Import/EXport tab plication to make it easier for you to update your District's staff data this vear. YWe are also collecting all staff this vear, so you will he
individual through this application. The non-licensed staff and teacher FTE form, as you knew them, will no longer exist.

Known Issues

= When using a Mac, please use the FireFox broveser. The Safari browser does not display the pop-up forms on the Staff Detail page. The application has been
tested using FireFox on & Mac with no issues.
= The content for the Instruction and Help pages is not complete.

What's New:

The District Contact page has been added to allow far as many contacts as you wish. If no contacts are specified, the default will be to use the email address of the
top adrminstrator in the district.

wou can upload salaries only. vou will have the option to export your salary data into an excel spreadsheet, make the changes vou need to make, save the file as
tab delimited and import the file. The option can be found on the ImpordExport tak.

Weve added a tip tool to the application. Ifyou hover over the field names on the demographic record and the salary paoe, a definition will pop up. This definition
will rernain visible for as long as you are hovering over the field name.

YWe've added a timer to let you know how much time vou have before the application times out. The application times our after 20 minutes.

WWe plan on providing video clips embedded on each page as away to help you navigate around the application. ¥ou can access these by navigating to the page
and clicking on the Page Help buttan in the upper right hand carner.

There is alist of tapics at the top of the FAQ page that will link to the specific guestions

There are save and return buttons atthe top and bottorn of the add staff pages.

wou can display up to 100 records at @ tirme.

Highlights

You now have several options for entering your staff data

Option 1 - startwith lastyear's data fweve already copied it over for you - minus lastyear's salaries) and modifiy it with this year's changes.

Ciption 2 - start with last yvear's data fwe've already copied it over for you - minus lastyvear's salaries), modify what's here and use an exract from your HR system to
import the Bon-Licensed staff. This is assuming vour HR vendor has provided you with this option

Cption 3 - import data into Fall BED'S using an extract from your HR systern, ifyour HR vendor has provided you with this option

Cption 4 - start with last year's data. Modify the demodgraphic and assignment data. Add new staff. Delete staff no longer with the district. Export the salary data
Wark with the file offline and upload the salary and henefit information.

Vendor Notes

The following wvendors are working on an export of data in a format that can be imported into Fall BEDS:

Marcia Brenner Associates - CIMSIAlID - Planning Stage

SunGard Public Sectar (IFAS, eFinance Plus) - Developrent Stage
= Anticipated Release - Late July

Software Unlimited - Development Stage
= Anticipated Release - Late May

Harris School Solutions - Data Team - Planning Stage

Windsor Management Group - Infiniteision - Planning Stage

Grantyood AEA - FPost Planning Stage

CrossPointe Schools Onling - Developrment Stage

Ifthere are other HR software vendors that are not listed, please contact Marlene Dorenkamp at marlene.dorenkarmp@iowa.goy or 515-281-5507.
Help Link

The following links do not display complete instructions. The pages are still under development.
Rlavigation Instructions - In Frogress

Reference Manual - Under reconstruction

Import/Export link

F&c - In Frograss
Getting Started

To work with last year's data, select the District/Staff Tab d make changes. To import data, select the Import/Export Tab above.



Fall BEDS Staff Collection Training 2011-2012

4.1. The top of the content area has important information regarding the
Import/Export of data.

Import and Export Data
Using the import - Replace Staff Data or the Import - Update Staff Data options will overwrite the curremt staff demographic information. When a file is rolled over, DE
advances the total experience and the district experience one year. Be sure the file you upload has those years advanced, because the file overwrites any data

brought forward from the prior year.

If at any time you need to start over, you can export the rolled over prior year data by clicking the Export Starting Data button.

4.1.1. Just below the information section is a link to the Navigation
Instructions.

Link to Magivation Instructions click here.

4.1.2. There are two Export tabs and three Import tabs.
4.1.3. Export — All Staff Data has two options
4.1.3.1. Option 1 - Export Current Data
4.1.3.1.1. If changes have been made the export reflects those
changes.
4.1.3.2. Option 2 - Export Starting Data
4.1.3-Export | 4.1.3.2.1. If something should happen and you have to start over,

— All Staff this is the option you should choose.
Data tab

EXPORT - &Il Staff Data | EXPORT - Salary D Optlon 1- EXpOI’t PORT - Update Staff Data | IMPORT - Update Staff Salaries
Current Data

option 1 aption will expartthe data thatis currently stored for this district The data as it currently is displayed in
) the application will be exported including all modifications that have heen made.

This option will export the data as itwas originally ralled-over fram the previaus year. Any changes you have
made through the application will not be reflected. Al salaries will be setto zero,

Option 2 Export Starting [ata

Option 2 - Export
Starting Data

This will export all STAFF data far the district (including demographics, district data, salary data, positions, and assignments). The format ofthe file allows it
to he imported in either the IMPORT - Replace Staff Data or IMPORT - Update Staff Data tahs.

This file may be VIEWED in Excel, but should not be SAVED in Excel. Opening this file in Excel will reformat some of the texd fields as numeric fields
(eliminating leading zeros) and resulfing in 2 file that can not be impaorted.
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EXPORT - 4ll Staff Dats ]I EXPORT - Salary Data | IMPORT - Replace Staff Data | IMPORT - Update Staff Data | IMPORT - Update Staff Salaries |

This option will exportthe data that is currently stored for this district. The data as it currently is displayed in

Option 1 Export Current Data
the application will he exparted including all modifications that have been made.

ar. Ay changes you have

This option will exportthe data ag

Option 2 Export Starting [ata o
made through the application

Once you click either
Option 1 or Option 2,
you will get a View File
button. Click on this to
view then save the file.

Thig will export all STAFF data for the district (including demographics, distict forrnat ofthe file allows it

ta beimported in either the IMPORT - Replace Staff Data or IMPORT - Update Staff Data tahs.

This file may be VIEWED in Excel, but should not be SAVED in Excel. Opening this file in Excelwill reformat some afthe text fields as numeric fields
{eliminating leading zeros) and rezulting in & file that can not be imported.

4.1.4. Export — Salary Data tab
4.1.4.1 Allows you to export the salary data in Excel format, modify

4.1.4 — Export the salaries, save the file as tab delimited, and import the new
- Salary Data data.
tab

BT SGETRE) 90T oD DO e OOt D, 09Ot il

4141 -

@ﬂE}umﬂ Slayto e Export Salary
to Excel

This il oot syt for o ot Excelfmat, The sl o the sty Eucl s can b pdee. Do notmodyh coun e
Al colrmn, e fomnal oA ot o o o pored ke applcaton o pdate s it The mpor pracess vl math st

mebers sy e Loval L)

10
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4.1.5. Import — Replace Staff Data
4.1.5.1. Use this tab if you want to import all staff data at the same time.
4.1.5.2. Thisis a2 step process that will run validation checks.
4.15.2.1. Step 1- Browse for file on computer, click upload, this
step will validate the file structure.
4.1.5.2.2.  Step 2 - checks for format errors, then will replace the
data rolled over from the prior year.

4.1.5 — Import .
~ Replace m IHPORT - Replace Staff Data | JPORT - Update Staff Data | IMPORT - Lpdate Staff Salares
Staff Data tab

This process wi replace il existing staff data for e disbictwith the data on the import

4.1.5.1 - This import will delete all data
and replace it with the data in the file.

Step 1: Upload and Validate BEDS File

This step uploads your BEDS file to the Department of Education server, validates the hasic file structure, and checks data types offiehls,

4.1.5.2.1 — Step 1 — Browse for file on
computer and upload, this will run
checks on the file structure.

Step 2: Replace BEDS Data

This step processes the BEDS file and saves the data to he database.

clinu ot ot ol ol soclin . s et on e ot e
4.1.5.2.2 — Step 2 - Click import if you
want to delete all data and replace it
with the data in the file.

11
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4.1.6. Import — Update Staff Data
4.1.6.1. Updates demographic and salary data.
4.1.6.2. Replaces position and assignment data.
4.1.6.3. Matches on Local ID or Folder number.
4.1.6.4. If a match isn’t found the staff data will be retained.

’ 4.1.6 — Import —
Update Staff

Data tab

EXPORT - Al Staff Data | EXPORT - Salary Data | IMPORT - Replace Staff Data IMPORT-UpdateStaﬁData‘Ih’lml-Upuate TafT Salares

This process will UPDATE existing staff demacraphic and salary data and REFLACE postion and assionments with the data from the impartfle. Bxisfing

dlobict obof ot il dated when a matching rec/dsing Local D or Foldey Number) s found on the importfle,
4.1.6.1 - This import will

update demographic and
salary data.

4.1.6.2 - This import 4.1.6.3 — Matches on Local ID OR
will replace position Folder number.
and assignment data.

Step 1: Upload and Validate BEDS Update File

This step uploads your BEDS filato the Department of Education server, validates the basic file structure, and checks data types of fields.

4.1.6.4 - If amatch
isn’t found, the

Sten 2: Update BEDS Data staff data will be
retained.

This step processes the BEDS file and saves the data to the database.

“ This: opton il etain existing distict data and only Update matching ctaft

12
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4.1.7. Import — Update Staff Salaries
4.1.7.1. Uses the saved tab delimited file created from the Export —
Salary Data tab.
4.1.7.2. Only staff records that match on Local ID will be updated, so
there must be a demographic record already in the application.

4.1.7 — Import —
Update Staff Salaries
EXPORT - Al Staff Data H EXPORT - Salary Data H [HPORT - Replace Staff Data || JMPORT - Update Staff DERETHPORT - Undate Staff Salaries

This process will update district (ata with salany data from the importfile. Only staffrecords that patch on Local D will be updated.

4.1.7.1 — Uses saved tab
delimited file created
from the Export - Salary
Data tab

Step 1: Upload and Validate BEDS Salary File

4.1.7.2 — Only staff
records that match
on Local ID will be
updated.

This step uploads your BEDS Salary file to the Department of Education server, validates the basic file structure, and checks datatypes offields,

Step 2: Update BEDS Salry Dat

This step processes the BEDS file and saves the data to the database,

“ This opfion will reain exisfing diskict data and only update matching staf.

13
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Application Features
District/Staff

4.2. Click on District/Staff tab at the top of the page or the District/Staff link at
the bottom of the page.

: Tl 17 ‘.
lowa Department of Education : .’} . H,m. %' :f ‘
Fall BEDS Staff Collection "™~ ' . .

IOWA. Education Essentials for Tomorrow. Today.

Home District/Staft —Lmnort/Export | Errors/Omissions|  Mentoring Certification | District Contact FAQ

Indianola - Indianola High School 2 618 PageHel ) CortactUs )
Qistrict 3114 Schoal 0109 4.2 - Click 9410 Timeoutn 10 min Z55ec - ExtFall BEDS ()

District/Staff tab.
District Staff
District / Sehool Staff Fitters
Search Hid Poation A v
Distrit ndianoia v Lierse 3is - o Liensed Only v
hared Stat oy
ool nangi High Sehocl 109 g S vl
. Ernar Stetus -
ot @ tomal () Sty - U

Lagt Mame/Foler :I S

Resuts: 3 ) Add Certfied Staff £ Add Non-Certifed Staff Rows o Display 15 W

rimary Buiding iNatmings [ Errors

‘P 70 Sougtodan e Idenol High Schoel (0108) Cnsasisca e
4.2 - Click

District/Staff link.

‘ g ok Cat il igh Sehod 0179)

‘ VY Dishwasher, Dan Iinol Hih Schoal (01

Home | Di

14
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4.2.1. Add Staff
4.2.1.1. Certified

4.2.1.1.1. Folder Number lookup

4.2.1.1.2. Required fields

4.2.1.1.3. Save options
4.2.1.13.1. Save and Return
4.2.1.1.3.2. Save and Add Assignment
4.2.1.1.3.3. Save and Add Another Staff

4.2.1.1.4. Close

: T | 1‘ i/ (
lowa Department of Education : .’} ’ |k km* ﬁ l :,» l
Fall BEDS Staff Collection ™~ * & ‘ X

IOWA. Education Essentials for Tomorrow. Today.

Home District/Staff | Import/Export |Errors/Omissions  Mentoring Certification | District Contact FAQ

Indianola - Indianola High School District Phone: §75-961-3500 PageHel ) Coractls )
District 3114 Schoal 0109 Building Phane: 515-961-5310 Timeautn 19 min Z53ec Byt Fall BE05 )

District Staff

Distriet | School Staff Filters

Y Postion il
4211 - Add . Leense Status— Wo-Licgnsed Only
Certified Staff link. | ¥

Shared s g -
(g v
) Brodds -

Lt MameFolder : Seare

Resufts: 3 0 Add Cerffied Staff &) Add Non-Certified Staff Rows to Display (15 #
Actians rimary Building Warnings fErtors

‘ ps "?f ﬂ Arustodian, Sug Indianala High School (1109) (nersfions and Mairtenance

‘ LY Catk, Catl I High Schael (0108) Fad Service

‘ Foar ] Dishwasher, Dan Inianala High School (108) Food Senvice

Home | ff ertoring | Cenification | District Contact | FAG Euit| Ackinistrtar

15
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Laokup By Folder Humber

Save and Add Assignment

Add Certified Staff Form

Save and Add Another Staff

4.2.1.1.1 — Enter a folder number

Folder Number - )
and click go. If they are already in
the system, the form will populate.

0 Edit Staf District Data
f Localaff D | | Primary Building |- Selget - v| |
Folder* | |
{ Frstllame* | | District Experience® | |
Last Hame* | |
t Gender* O Wl O Fendle 42112 - Elelds In
' red are required for
t Hispanic Latino this form.
[ Ethnicity* Extra Campensation 0
* Prof. Development
Race (] Ametican Indian or Alaska Native rol. Developne Ijl
1 Teacher Salary ljl
[ Asian Supplement
[[] Black or African American Reetirement Benefits Ijl
(] Metive Havoesian or cthier Pacific 1skander Hesllh Beneitz Ij' I
I Cther Benefts Ijl |
] White
! Birth Month* . gelet-
{ Bithvear | | 4.2.1.1.3.2 — Saves the

Highest Degree | Select--

demographic data and the
assignment form will pop

up.

‘ Total Experience* |

the demographlc data

and returns to the

District/Staff page.

No assignment data
\has been added.

_/

Save and Add Another Staff

4.2.1.1.4 — Closes the
form without saving.

4.2.1.1.3.3 — Saves the
demographic data and
another Add form will

pop up.

16
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4.2.1.2. Non-Certified
4.2.1.2.1. Required fields
4.2.1.2.2. Save Options
4.2.1.2.2.1. Save and Return

4.2.1.2.2.2. Save and Add Assignment
4.2.1.2.2.3. Save and Add Another Staff
421.2.3. Close

\ lowa Department of Educati [l A\ !
) owa Uepartment of Education .’} p | L‘ 'ﬁ ‘:f
Fall BEDS Staff Collection Y™~ ' ‘ .
IOWA. Education Essentials for Tomorrow. Today.
Home District/Staff | Import/Export | Errors/Omissions.  Mentoring Certification | District Contact FAQ

Indianola - Indianola High School District Phione: §15-961-9300 PageHelp ) ContactUs )
District 3174 Schoal 0109 Bulding Fhone: 515-361-3510 Timeoutin 12 min 20 Byt Fall BED )

District Staff

Distriet | Schaol Staff Filters

Search Postin -l

il i
4.2.1.2 - Add Non-Certified Staff link. o
UL “

- s g
Brodts g
(O Momal () Selary

Lgst NameFalder :I Seare

Restits: 3 (O Add Certfied Staff € Add Non-Certified Staff Raws b Digpla [ 15 v
Actions rimary Buiding Pastion Warnings fErtars

‘ P ’?f 0 Avustadian, Sue Indianolz High Schaal (0109) Orerations and Mairtenance

‘ AR ok, Ca Ianoa Hih Schoal (1109) Foud Senvic

‘ Feard] Distwasher, Dan Inianala High School (0108 Food Senice

inistrator

artment of Education, 400 E 14th &
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|2011-2012

Add Non-Certified Staff Form

Save and Return (W Save and Add Assignment |0 Save and Add Another Haff M
Edit Staff District Data
Lacal Saff D Brimary Buildjpyg .. Gpjagt--
- p.2.1.2.1 ~ Fields in
st e red are required for
Last Hamc‘ﬁ/ | \thls form. ice*
]
benler () Ve () Fende Contract Work Days*
bispanicLatio 1y Ol Total Pay
Ethnicity* Bise SalaryPay I
Extra Compenaation (0
Race [[] American dian ar Alska Netive :
Refirement Bengfts 0
[t Heath Benefts I
[1] Bck or Attican American Chher Benefits I
[] et Henwesian or ffer Pecific llancey
[[]White
Birth Manth* ~|... gp|agt - ¥
Birth Year*
Fm.z.z.z — Saves the
- demographic data and the
e - et v assignment form will pop
Tatal Experience? M
Save and Retum (W Save and Add Asignment WM Save and Add Another Staff
AN

has been added.
NG

/42.1.2.2.1 — Saves \

the demographic data
and returns to the
District/Staff page.
No assignment data

the demographic
data and another

_/

up.

4.2.1.2.2.3 —Saves

Add form will pop

18

4.2.1.2.3 —Closes th(i

form without saving.
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4.2.2. Action buttons
4.2.2.1. View/Edit Detail Assignments
4.2.2.2. View/Edit Demographics
4.2.2.3. Delete Staff

) lowaDepartment of Education !} Hﬁ}‘jl | ‘
| Fall BEDS Staff Collection "™~ ' ' b <

IOWA. Education Essentials for Tomorrow. Today.

Home District/Staff | ImportiExport | Errors/Omissions  Mentoring Certification | District Contact FAQ

Indianola - Indianola High School District Phane: 513-961-9500 Page Help € ContactUs €
Oisfrict: 3114 School 0109 Bullding Phone: 513-961-9310 Timeautin 19 min2% sec Bt Fall BEDS )

District Staff

District / School Staff Filters

Search Poation A v

Nstrot e — Lo s NonLicensed Onl v
4.2.2.1 — Click the 4.2.2..2—Click the A v
magnifying glass icon pencil and paper - Al- v
to view/edit the detail icon to view/edit

assignments. the demographics.

rtmen suff ) hdd

\ﬁ

4.2.2.3 - Click the red Rovstu Dy 19N
circle with the X to Warmings { Errors
delete this person from

5 c S EELS
79 the district listing.
‘ P “9 6 Cack, Carl Incfianla High Schoal (1109) Fond Service
‘ fardy) Dishwasher, Dan ol High School (0109) Faod Service

Homne | Dist

19
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4.2.3. Other features
4.2.3.1. Display features
4.2.3.1.1. Results
4.2.3.1.2. Rows to Display
4.2.3.1.3.  Number of Pages
4.2.3.2. Sort features
4.2.3.3. Timeout feature

lowa Department of Education 4 g o l
{
Fall BEDS Staff Collection ™~ } - i‘-* A

IOWA. Education Essentials for Tomorrow. Today.

Home District/Staff ImportiExport | Errors/Omissions ~ Mentoring Certification | District Contact FAQ

Indianela District Phone: §12-961-9500 PageHeln € ContactUs ()
District: 3114 School; ALL Timeoutin 19 min 10sec  Eyit Fall BEDS O

4.2.3.1.2 - Click
dropdown to
choose from 10
to 100 rows to
display.

Distpe*=—=
42311- N

Total number St Fiters
of records Postian
shows here.

=

||| | License Status
Shared Statuz

4.2.3.3 — Shows the
time left before the

application times out.
~—

Errar Status Al

4.2.3.1.3 — Shows the
number of pages.

Resuts: 261 ‘ i Rows to Display:
12 3

Actions Folder | Name Pritmary Bulding Posttion Warnings /Errars

e '7 @ A e, Juan Eﬂm‘&gggm Sehodl Pupil Tranzportation

¥ Il SubjectiCourse
' ' ! ! Prof. Dev and Teacher Salary Supp are not applicable to
Inclianals High School (11091 Operations and Mairtenance Mo Certiie staft

4.2.3.2 —Click on the

field headers that are Course is not valid faor postion
underlined to sort on that S ——
field. Incienok High School (1M09)  Regular Educaion Teacher
/ Salary is <= 25% from prior year,
Il SubjectCourae
p .1) 6 ide, Teri I(ro\lgg? ;Elemerdary School Paraprofessicnals/Aides Eroonf-.gee;ifmd;:?fcher Salary Supp are not applcahle to
¢ |3

20
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4.2.3.4. Filters
4.2.3.4.1. District/School filter
4.234.1.1. Choose a building or select All to see all buildings
4.2.3.4.2. Staff filters
4.2.3.4.2.1. Filter using dropdown menus
4.2.34.2.2. Filter on folder number or last name

) lowa Departmentof Educa (1l AN
owa Department of Education : ,} [ | \( % :f
Fall BEDS Staff Collection ™ ' W .

IOWA. Education Essentials for Tomorrow. Today.

Home District/Staff | Import/Export | Errors/Omissions  Mentoring Certification | District Contact FAQ

Indianola - Indianola Hish Sehaal sty et Phong;

Dlsret 3114 6ol 4-2.3.4.1 - 1Po
District/School filter box

4.2.3.4.2 — Staff
Filters box

District Staff

District | Sehool Staff Filter

Search M4 Pustion A v

litit  nand v Lisrse 3t NorLcgnsed Oy Y
snare St -~

sl [yt O A 1
B - v|

4.2.3.4.1.1- Click
the dropdown to
choose a school.

Last Mame/Folder

4.2.3.4.2.2 — Enter a folder
number or last name and click

4.2.3.4.2.1 - Click
the dropdowns to

1 Resiits: 3

Aetions Folder — |Mame rimary Bulidng Pastion filter by position,
pr0 , o , , license status,

1A Acuizharian, Sue Ircianiols High Schaol {0104 Operstions and Mairtenance shared status, or
gy Cock Cat el ighSehod (0108) Food Srice error status
) Dihwasher, D el ighSchod (0108) Fund Srice

e | Districd aff | ImgartEx | Evt | Airistrator

Results show in
the grid.

21
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4.2.4. Modes
4.2.4.1. Normal mode

i
lowa Department of Education ! Y- E
Fall BEDS Staff Collection ™~ ’ - :1 d

IOWA. Education Essentials for Tomorrow. Today.

Home District/Staff | ImportExport | ErrorsiOmissions ~ Mentoring Certification | District Contact FAQ
Indianola District Phone: 515-961-2500 PageHelp £ CantactUs )
District 3114 Schoal ALL Timeoutin 19 min 10sec  ExitFall BEDS ()

District Staff

District / School Staff Filters
District Indianala Fation LAl v/

School Al v| |LicenseStats | ). v|
Mode: Onopal~ Osalary SheredStatus [ g - v/
Error Status Al v/
Last Hlame/Folder | |

Res 4-241 -— The defaU|t tified Staff Rows ta Display 100 w
view will be the Normal
Folder | MName Posttion Warnings JErrors
m . Indianala Comm Schaal . .
P I Q Ahusdriver, Juan Dishct (0000) Pupil Transportation
Il SubjectCourse
4 ) ) ! ) ) Prof. Dey and Teacher Salary Supp are not applicable to
P I 0 Acustodian, Sue Inclianala High School (11091 Cperations and Maintenance HNon Certifed sttt
Courzeiz not valid for postion
Miritnum saiary not met
APG  anus | Adams,Dennis Inglnola High School (0109)  Regular Education Teacher
Salary is <= 25% from prior year,
Il Subject/Courae
™ . . Irving Elementary Schoal . . Prof, Dev and Teacher Salary Supp are not applicable to
,0 I 0 Lide, Teri (0427) Paraprofessionalsibides o Certified st

[l
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4.2.4.2. Salary mode
4.2.4.2.1. Save features
4242.1.1. Current record
424212, Current page
424.2.1.3. Save current view to Excel
4.2.4.3. Definitions
4.2.4.4. Sort options

lowa Department of Education !} A | | I | ‘
1/ Fall BEDS Staff Collection ™™ ' 'W® - -
{3/ IOWA. Education Essentials for Tomorrow. Today.

Home District/Staff | ImportExport ErrorsiOmissions|  Mentoring Certification  District Contact FAQ

Indianola - Indianola High School District Phone: 513-361-9300 PageHelp € CartactUs )
Qistrict 3114 Schoat 0109 Blilding Fhong: §12-961-9210 Tmeautin 0min B3 EitFallBEDS ()
District Staff

4.2.4.2 — Click here to view/edit
the Salary information.

District | Sehool
Search M\ 4 v
- . License Status i
Distriet s\ / v or-Liensed Only v
: e Shared s |- -
Schaol Indianala High &¢I\ ‘ Al V‘
Brordits |- v

Mode: Otomd () Salary

Lagt MamesF older

4.2.4.2.1.1 — Saves
individual records.

4.2.4.2.1.2 — Saves all
records in the grid.

424213
Saves records
in the grid to
Excel.

Arustodan,
Sle

Coak, Carl ﬁ
_
w0 u ) s

Save all valus on cunent page 4.2.4.2.1.2 — Saves all
records in the grid.
N~—

4.2.4.3 — Hovering over
headers will bring up field
definitions. §25.000

4.2.4.4 —Clicking on a
header will sort on that
field.
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Application Features
Errors and Omissions

4.3. Click the Errors/Omissions tab at the top of the page or Click the
Errors/Omissions link at the bottom of the page.

. il ] -
lowa Department of Education ; - o g B l:t 2l ~
-~ Sy . ‘3 -

Fall BEDS Staff Collection ™

TOWA. Education Essentials for Tomorrow. Today.
District/Staff Import/Export Errors/Omissions Mentering Certification District Contact FAQ

Indianela District Phone: $13-961-9500 Page Help (23 Contact Us (2
District 3114 Schonlk ALL Timeoutin 19 min 30 sec  Exit Fall BEDS (03

Errors and Omissions

ist click on the Check Errorsi

issions button to make sure all erro 4.3 _ CIICk the
Errors/Omissions

District Experience exceeds Years of Experience
Invalid Wear or staff aged 70 and older
Minirmurn salary not met

Salary is == 28% from prior year. 62
Mot Properly Endorsed for Assignment

Ireealid SubjectiCourse 5
Mo Murses A
Sum of FTEs cannot be greater than 1.0 for licensed positions 40
Coach positions rmust have FTE of zero (03 36
Districts must choose atleast one race field 3
Prof. Dev and Teacher Salary Supp are not applicable to Mon-Cerdified staff 2
Licensed staff must enter a degree. 1
Special Ed assignment must be assigned a Delivery Method 289
AR-Rizk assignment missing assurance 2
Course is notvalid for position a

Certification Page

Rule Filter: | - All - b |
Results: 193 O Hide Approved Warnings [ Hide State Overrides Rows to Display: |18 [»

District Mo Murses D Approve
e Acustodian, Sue Assignment Course is not valid for position Crverrice
Fel Acustodian, Sue Aszignment Invalic Subject/Course Crverride
Fe 'fw 821413 Aclams, Dennis Staff Minimurm salary not met verrice
=l g 821413 Adams, Dennis Staft Salary is <= 25% from prior year [ approve
= Aide, Teri Assignment Course iz not valid for position Crverride
F=l Aide, Teri Azsignment Invalic Subject/Course Onerricle
Fe] 344014 Aldridge, Casey Position Coach pozsitions must have FTE af zera (0) Crvertide
Folirg 344014 Aldridge, Casey Staff Salary is == 25% from prior year. [approve
Fe 344014 Aldridye, Cazey Azsignment Sum of FTEs cannot be grester than 1.0 for licensed positions Crverride
pel '?J 155614 Alloway, Linda Jean Statt Salary is == 25% from prior year. DApprove
el 330268 Andersen, Vickie Position Coach positions must have FTE ( 4 3 _ CI iCk the h Onverride
Fel 330265 Andersen, YVickie Assignment Sum of FTE=s cannot be grester ) - - Crverride

/O

P 303965 Arnch, Himberly 2 Assignment Mat Properly Endorsed for Ay/ E.rro rS m ISSIOnS Algebra Drverricle
el 223423 Battes, Steven Chatles Position Coach positions mu}b//\ I I n k' / Onverride
1 2 3 4 S B 7 g a 10

|~
|
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4.3.1. Top shows summary information
4.3.1.1. Links to specific errors/warnings
4.3.1.2. Gives a count of the errors
4.3.1.3. Click the blue bar to hide this section

FaII BEDS Staff Collection ™ ''W i’b

IOWA. Education Essentials for Tomorruw. Today.

Home District/Staff  Import/Export  Errors/Omissions  Mentoring Certification  District Contact FAQ

Indianola Distrct Phane: 213-91-3200 PageHelp € ContactUs )
District 3114 School AL Timeoutin 17 min 26 s~ EtFall BEDS )

4.3.1—- 4.3.1.3 —Click on
Summary the blue bar to hide
section this section.

Youmust click onthie Che?” _ar§Omissions hutton to make sure all errors and omissions are showing in the report below,

Errors and Omisg

ﬁEnowﬂming Summary (counts reflect warninaslerrors that are NOT resolved) - Click to Hide

ErrorWatiin 4.3.1.1 —Click 4.3.1.2 —Provides a
H on the error to count by error/warning
Dictrict Experience exceeds Years ofE]  create an error

Invalid e orstaf aged 70 and lder {_ SPecific list.
Minirmum salany not met
Salanyis <= 25% from prior year
Mot Pronerly Endorsed for Assfinment

Inwalic SubjectiCourse i
No Nurses A
Sum of FTES cannot be greater than 1.0 for licensed posiions i
Goach positions musthave FTE of zera () i
Districts rmust choose atleast one race fild 1
Prof. Dev and Teacher Salary Supp are not applicable o Non-Certified staf -~ 4
Licensed staff must enter a degres. 1
Special Ed assignment rusthe assigned a Delivery Method Ji
AkRisk assignment missing assurance l
Gourse i notualid for posiion i
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4.3.2. Bottom section shows detalil
4.3.2.1. Check for errors/omissions button
4.3.2.2. Link to certification page
4.3.2.3. Filter on rule name
4.3.2.4. Sort features
4.3.2.5. Action icons

4.3.25.1. View/edit detail
4.3.2.5.2. Edit demographics
4.3.2.6. Approve column
43.2.6.1. Approve
4.3.2.6.2. Override
4.3.2.7. Other features

4.3.2.7.1. Hide approved warnings
4.3.2.7.2.  Hide State overrides
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on the dropdown
4.3.2.2 — Takes you to the to view
certification page which shows errors/warnings

errors/warnings by building by rule name

Check fr Emys/Omigsons

4.3.2.1 - Click here to be Rl Fiter Al v
sure all errors and warnings

are appearing

st 4 sttt eSO Rows i 16 ¥
|

4.3.2.7.1 — Click in this checkbox 4'3'_2'7'2 — Click ir_1 this checkbox ’
to hide district approved warnings to hide State overrides

fiptnma ine le i N =
Mims ol e Aleg Rl ang 4.3.2.4— You can sort by

4.3.2.5.1 — Clicking the magnifying clicking on any column that is

e

glass icon allows you to view or edit underlined DApprwe
the detail.
e Rasiet  Couse vl oy v
Py Aoen S Assiment vl e Course veride
[ 4.3.2.5.2 — Clicking the paper and pencil icon |
}W Qlo?ws you to edit the demographic data. £b|glg Non-Certed stef e
w/ T Adans, Denig il i sy e i
. 6.3.2.6.1 - w (e
Districts may
}W G143 Adang, Doz Rl Sy <0 2% rom i e bpprove Warnings/|:>'DAppmye
f Al Te Assipment ot vl o posti (4.3-2-6-2 — State W (v
staff may
override errors.
ﬂ Al Ter Asciment vl SuectCose L ™ Oy
W A Te o Frof Dey s Teachir Sy S ot appicat o Non-Cefie s e
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Application Features
Mentoring

4.4. Click the Mentoring tab at the top of the page or click the Mentoring link
at the bottom of the page.
4.4.1. Collects two semesters
4.4.2. New Administrators
4.4.3. New Educators
4.4.4. Instructions
4.4.5. Contacts

4.4—Clickthe  |PRurmeses : SEsT. SITER Y/ |

frowna. Education Essentials for Tormorrow. Today.-

Mentori ng tab e Certification District Contact

District Phone, 515-951-9500 Page Help &3 Contact Us

Mentoring and Induction 4.4.1 — Report counts for both first
Aam Mentoring and mduction Program and second semester.

rator
Eligible for &dministrator Mentoring and Induction in the first ve;

2nd Semester [=
Count>

4.4.2 — Report counts for

L IS TN SN IO PLOONNN ity o beginning administrators here.
o rester z | _
Count*

2nd Semester 1 | N
oo 4.4.3 — Report counts for

beginning educators here.

Lastupdated: 251 272010 2:45 A

_—

Mentoring and Induction

2010-2011 Bea

1w Teacher Mento Count ar

rator Counts

12010-2011 Bea

o and

TEs. This inforr

Entries on the kentoring and Induction form are col
two paviments, Tall and spring.

s This funding is paid in

ator

Vilowa Code chap

4.4.4 — Instructions for filling
out the forms is located under o) s
the form.

This Mentoring and Induction prograrm is available for beginning administrators
license, issued by the board of educational examiners under section 272.94, and

Do notinclude new superintendents.

st, Enter the nurmker of beainning administrators eligible for the Beginning Ad
an administrator. Report the number eligible for first semester and the number eli
to administrators that were hired after first semester in their first year of employment.

of ernplovment as
hot be the same due

lowea licensure requires that superintendent have previous administrator experience as principals, therefore, they would not be included in the count

For guestions regarding what administratars are eligible for funding through the Beginning Administrator Mentoring and Induction Program, contact Matt Ludwig, 515-281-
3750, Matt Ludwing@iowa gov or Arlie Willems, 515-281-3427, Arli illem s @iowa. oo

Teacher i

o and Induction {lowa Code section 284.5)

This Mentaring and Induction program is available for beginning teachers. A beginm
district or AE& and who is serving under one of the following licenses, issued by the boar
= Initial

= Class A

- Intern

- Class G (Counselon

= Exchange (for those individuals who have one year, or less, of out-of-state or nonpublic teachin

[z defined a= an individual who is employed as an educator by & school
lexaminers under chapter 272

4.4.5 —You will find email
links if you have additional o

Do no nent of Professional Recognition (SPR).

Seco 4 4 _ CIICk the hersieducators eligible for the Beginning Educatar

empld ber eligible for first semester and the number eligib)| . be the
sarmd M t - I- k F=t sermester in their first year of employment. questlons

an ed) en Orlng INK. he mentaring and induction program at another Tow: wour
mento s is the educator's first year in your district

For questions regarding which te= gtors are eligible for funding through the Beainning Educator Mentoring and Induction Program, contact Mary Beth Schroeder
Fracek, 515-281-3160, Marvheth schrosoe o E. O

Errors inthe Counts

Ifthe districBaES determines that it counted any teachers or ad ators who were not eligible for funding, the districtaEA must immediately contact the Department of

Education to correct the count and to refund any money received. Conteaagglsy Lundy, 515-681-3471, betsy.lundy@iowa. gov regarding errors in counts.

Home |

s
|»
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Application Features
District Contact

4.5. Click on the District Contact tab at the top of the page or click on the
District Contact link at the bottom of the page.
4.5.1. District Contact — Used primarily as a communication tool with BoEE
regarding licensure issues.
4.5.2. Default contact - Superintendent
4.5.3. Add additional staff

_ | Iyl ]
lowa Department of Education j pa ; % l
1 A -I ll u

Fall BEDS Staff Collection Y™

Home District/Staff Import/Export | Errors/Omissions Mentoring Certification | District Contact FAQ

Seton Catholic School - Seton Cathglic Sehan Page Help 3 ContactUs )
District 5049 School: 8101 45 — Click the o B4 1-E2-8826 Timeoutin® min 2552 Exit Fall BEDS £

District Contact tab.

IOWA. Education Essentials for Tomorrow. Today.

District Contact

The default contact for Fall BEDS 201002011 will be the district superintendent. fyouwauld like to specificy another staff member to receive communication fram the lowa
Dept of Education, then enter their contact information helow.

Current Contacts Mo contacts listed 4.5.2 Default contact will be
the Superintendent

Adgl a District Contact
Hame* | |

Email* | | 4.5.3 Enter name and email
address of additional staff.

4.5 — Click the
District Contact link

Horme | Dist
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Application Features
Certification Page

4.6. Click the Certification tab at the top of the page or click the Certification
link at the bottom of the page.

| |. ‘
lowa Department of Education | bl ~ y ‘
] = a
Fall BEDS Staff Collection ™~ } - ﬁl‘ A

IOWA. Education Essentials for Tomorrow. Today.
District/Staff Import/Export | Errors/Omissions,  Mentoring Certification | District Contact FAQ

Indianola e TTE. 515-961-9500 PageHelp ) CantactUs ()

District: 3114 school ALL 4.6 — Click the Timeoutin 19 mind1see  Ext Fall BEDS ()

Certification tab.

District Certification
When ALL errors are resalved for ALL schools, the CERTIFY button will appear atthe hottom of this pane.

District is not certified

EmonOmizsion Detail

Wigw DISTRICT LEVEL 1
Wigw Inclianala Middle Schoal 41
Yiewy Irving Elementary Schaol 17
Yiew Wilder Elementary Schocl 17
Yiewy Emerzon Elementary 24 4.6 — Click the
Yiewy Inciznola Learning 3 Certification link.
Yiewy Incliznala High Schaol 70
Ineligniala

Home: | [
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4.6.1. Status bar

4.6.2. Error/Omissions Detail button
4.6.3. Error count by building

4.6.4. View errors/warnings

. lowa Department of Education {} o= 1 A
'/ Fall BEDS Staff Collection ™™~ * ' mh L

IOWA. Education Essentials for Tumorrbw. Today.

Home District/Staff | Import/Export | Errors/Omissions.  Mentoring Certification | District Contact FAQ

Seton Catholic School Page Help ) Cantact Us )
District 3114 Schoal ALL Timeautin 18 min42see ExtFall BEDS ()

District C~
When ALL {

4.6.1 — Shows the
certification status.

4.6.2 — Click here to go
to the Errors/Omissions

page.

il appear atthe hottom ofthis page

District is not certified

ErrorfOmission Detail
4.6.3 — Shows the error
count by building.

Schaal Error Count I District Licensed Position Summar}f - Click to Show
View  DETRICTLEVEL 1
View 043 /4.6. 4 — Click th e\ 7 89 Distrct Non-Licensed Posiion Summary - Clickto Show
View D431 view button to 4 .
View |47 see the 17 4 District Program /FTE Summary - Click to Show
y errors/warnings p
= for this building.
e\ )
View 077 3
View 0109 il
View 0000 3
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4.6.5. Summary counts
4.6.5.1. Licensed Staff
4.6.5.2. Non-Licensed Staff
4.6.5.3. Program summary

Tl ™ V- .
lowa Department of Education e - ; > _‘ - ] N ‘
Fall BEDS Staff Collection %~ — A E y

TOWA. Education Essentials for Tomorrow. Today.
District/Staff Import/Export Errors/Omissions Mentoring Certification District Contact FAQ

Seton Catholic School Page Help 23 Contact Us 0}
District: 3114 School ALL Timeoutin 11 min 37 sec  Exit Fall BEDS {T)

District Certification
When ALL errors are resolved for ALL schools, the CERTIFY button will appear at the hottorm ofthis p

4.6.5.1 — Shows summary counts
and FTE for licensed staff by
sl clicking on the double arrow.

District Licensed Position Summary - Click to Show

Wigsy DISTRICT LEVEL 1
Wi 0436 &3 District Non-Licensed Position Summary - Click to Hide
igw 0431 POSITION
Wiey 0427 AEA Superisorsianagers a
e 0418 Board Secretary a o000
iewr 0409 Business Manager ] 0.000
Vioww 27 Day Care Worker u} o.oon
Dietician o o.oo0
e o109 District Wide Adrministrative Support o 0000
e 0000 Food Service 2 1.500
Health Assistant o o.oo0
HRIPersonnel Manager ] 0.000
4.6.5.2 — Shows summary counts i i S
and FTE for non_llcensed Staff by Mental Health Counselors 0 0.000
Murse (Mo SPR from BOEE) u} o.oon
Clicking on the double arrOW_ Operations and Maintenance 1 1.000
Other Professional o o.ooo
Other SuperisoraiManagers ] 0.000
Other Support u} o.oon
Other Technical o o.oo0
Faraprofessionalsiaides 1 1.000
Fupil Transportation 1 1.000
Records Transfer Staff o o.oo0
4653 - ShOWS FTE by Program Recteation and Therapeutic Recreation Specialists ] 0.000
H H Recruitars ] 0.000
by CIICkIng on the dOUble arrow. School Adrninistrative Support ] 0.000
Security u} o.oon
Student Support o o.oo0
Technology o o.ooo
Technology Support ] 0.000
Transpaortation - Other than pupil transportation u} o.oon

&3 District Program { FTE Summary - Click to Hide

PROGRAM FTE
Mo special prograrm 1.000
Migrant 235,400
ESL 1.000
Title | TAS - Title | Funded 0.0o0
Title | TAS - Mot Title | Funded 0.oo0
Title | SWWF o.ooo
Other Federal programs o.0o0
Special Education o.0o0
Statewide Voluntary Preschool 28.000
Gifted and Talented o.ooo
At-Risk/Dropout Prevention o.0o0

Home | Dist
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Licensure

5. Click the Magnifying glass on an individual from either the District/Staff page
or the Errors/Omissions page.

lowa Department of Education } ::*L .. 43
// Fall BEDS Staff Collection *™~ — =

IOWA. Education Essentials for Tomorrow. Today.

Home District/Staff | Import/Export  Errors/Omissions.  Mentoring Certification | District Contact FAQ

Indianola District Phane: 515-961-9500 Page Help () ContactUs )
District 3114 Schoal ALL Timeoutin 19 min 4sec ~ Bt Fall BEDS )
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5.1. Top portion shows endorsements
5.1.1. Current
5.1.2. Expired
5.2. Middle portion shows required endorsements.
5.2.1. Yellow bar indicates an error.
5.3. Bottom portion shows the errors/warnings for this staff person.
5.4. Comment Icon

5.1.1 — Current
endorsements tab

/6.1.2 — Expired j
\endorsements tab

Staff Detail - Clickto Show

Retum

Current Endorsements ‘ Expired Endarsements ‘
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5.4.1. Comment box
5.4.1.1. |If licensure replies to your comment and email will be sent to
the person/persons listed on the District Contact tab.

Comments

Commerts 5.4.1—-Adda

No comments comment and click
the Add Comment
button.

Add & Comment
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